
DELHI TR?,NSP()RT UNDERTAKING 


(Of THE MUNICIPAL CORrnRATION OF DELHI) 

LP. ESTATE, NEW DELHI-1. 


: 
No. ADMI~20( 1)167 

ln supersession to office order No . TR-l/7/(CISV)/66/232 dated 
7-1~1967, it has been decided t hat while the present arrengements of 
checking ofinter State Routes Buses of th is Undertaking by the Supervi­
sory staff of U . P . Roadv:ays or H aryana Roadways will cont inue, the 
reports received from them against the crew of the Undertaking be consi­
derd in the nature of observat ion or super chek ing only and the action 
(excluding discip ilnary action) deemed necessary be taken by the officers 
concerned ofthis Underta'.<mg. 

Further, our checking staff should continue to go on duty as 
usual , on the long distance services and it will be their res pon sibility to 
cover the checking on the buses of the Undertaking on the entire routes 
of D elh i to Gwalior etc. 

Sd /· 
(K A K han! 

Addi . General Manager 

All Otl'icers & Sections of th e undertaking. 

DELHI TRANSPORT UNDERTAKING 


(OF THE MUNICIPAL CORPORATION OF DELHI) 

SCINDIA HOUSE, NEW DEL.HI. 


N o . ADM l- l 4(Suspens ion l / 59 Dated : 2· 5-:59 

Offi ce Order No. 56 

D OLlDl have been expressed in certain qu a rters as LL) whethe r an 

s mp1 oyee placed under suspension can be required to report to the office 
daily. The matter has been reveiwed and it has been decided that : ­

la) The date from which the suspension of an employee would be 
a ffect ive sh ould be clearl y mentioned by the O ffice r authorised to suspend 



( ~7 ; 

the employee while issuing the orders. Whilst attempts shoulJ be mud~ 
to deliver these orders to the employees concerned immediately , the fact 
that it has not been possible to serve this on employees eitherl because 

they are not available. o r because they might be trying to evade ~eceiving 
these by p roceeding on leave or otherwise w'3uld not make:. any difference 
as far as the validity of the orders is concerne~t.i . · .. 

(b) lt is not necessary for the employees under suspension to be called 
u pon to a t tend office every day. T hey should only be asked to come to the 
office on the days their presence is required for conducting enquiries into 
the case. If they fa il to attend the office on the dates fixed or o therwise 
t ry to obstruct the course of enquiry, an ex-part decision could be taken. 
Where, however, in spite of defin ite orders attend ofllce , an employee 

under suspension does not attend the office but tries to evade the service 
of the orders, these sho uld be communicated to him by a registered Jetter 
(acknowledgement due) at his last known address. In fact, at the time of 

suspension of employees they should be asked to indicate the address at 
which they would be available while under suspension. 

(c' No employee under-sus pension should be asked to attend the 
office on paid festival ho! idays unless his presence on such days is absolu­

tely necessary for holding enquiries into the case. 

As is known employees having no leave to their credit and apply­
ing for leave are granted extraordinary leave without pay s ubject to 
certain conditions laid down in the D. R. T. A . (Conditions of Appoint· 
ment & Service) Regulations. Such of these employees applying for leave, 
in order to aviod receipt of suspension orders o therwise on any ground 
may be benefited by the instructions contained herein as they would be 
getting subsi stence allowance for the period involved. Notwithstanding 
this obvious advantage to the employees concerned, these instructions 
will be implemented invariably. 

These instructions supersede those contained in Office order No . 
ADMI/272 dated 3- 12-1952 and any previous instructions lincluding 
executive instructions) in so far as this specific issu1i is concerned. 

Sd/· 
(P.K.J. Menon) 

General Manager ~Transport) 

Co py To:­
! . A.I! Officers of the D .T U . 

2. All Sections and units. 
3. D. T. U. Workers' Union. 
4. Muucipal Chief Auditor.~ 
5. Fik No. ADiVIT-8 (l) /59 



DELHI TRANSPORT UNDERTAKING 

{OF THE lViUNICIPAL CORPORAT~ON OF DELHI) 


SCINDIA HOUSE, NEW f.(ELHL 

<. 

' , · 
1,. 

Dated: 19·2-60 No , ADMU/C/432 

Office Order No. 36 

It bas been observed that some of the employees involved in crimi­

nal cases not related to their work in this Undertaking and outside their 

duty hours neither give information to thi s effect nor intimate, of thei r 

own accord, the developments of the case from time to time as also the 

final decision th ereof t o the Officer Incharge under whom they are working. 
In a fe w cases, some of the employees against whom the proceedings were 

imtitu ted in the cou rts of law d id not produce certified copy of the judge­
ment of the court unless they were specifically asked to do so and inspite 

of specific orders to this effect, they adopted dilatory tactics with a view to 

evading departmental action which might be considered necessa ry in the 

light of the judgement of the court. To eliminate any avoidable correspon­

·dence in this connections and consequent delay in each individul case, the 
-following instruction are hereby issued for inforrr:alion and <1.trict compli ­

ance by all concerned. 

As soon as an employee is apprehand ed or challaned by the police 
and is thereby involved in a criminal case, he should intimate the fact 

forthwith to his immediate officer and thereafte r keep the latter in touch 

with the developments of the police case against viz from time to time. The 
outcome of the police case should also be intimated in th e manner indi­

cated above. 

Tn respect of criminal cases in stitut ed aga in st the emnlovees in the 
courts of law. it will be th e duty of th e e 'Tl Dloyee t '~ intimate the decis ion of 

the court immediately aft er the announcem ent of the judgement by the 
• 	 court and also to produce the certified copy of the iu dgemen t as soon as 

possible. For this purpose, the employee concerned will a pply for the 

certified copy of the judgement immediately and in the event of any undue 
delay in the production of the certif.ed copy of the judgement to the 
Officer-in-charge, the employee concerned will have to produce proof to 
the effect that he mad e all possibl e efforts t o obtai n the certified copy of 

the judgement, as soon as possible. 



Non-compliance of the aforesaid instructions will be viewed 

seriously. All the officers will en:mre that there is no breach of these instruc­

tion and t hat such cases are pursued vigorously and final decis ionl ther,e­
of is communicated to the Asstt . General Manager (Admn) fo rl such 
departmental action, if any, as might be deemed necessary. 

4 

'. The produc­
tion of the certified copies of judgement of the\ ourts should also be in­
sisted upon by the officer concerned for transmission t o the Asst. General 
Manager (Admn) as promptiy as possible. 

Sd/­

(P.K. J. MENON) 

GENERAL MANAGER (TRANSPORT) 

All Officers & Sections . 

DELHI TRANSPORT UNDERTAKING 

(OF THE MUNICIPAL CORPORATION OF DELHI) 


SCINDIA HOUSE, NEW DELHI. 


No. ADM.PS-4(suspension)/60 Dated : 24-J-6@ 

MEMORANDUM 

The attention of all officers is invited to the provisions of Clause 

lO (a) and (b) of Executi ve Instructions on procedure regarding disciplin­
ary action and appeals. A review of some cases of employees placed 
under suspension recently on account of their being involved in criminal 

cases not connected with their official duties has been carried out. It was 
noted that in all such cases, the liability of tbe DTU having to pay their 

full pay and allowances for the entire period of their suspension could not 
be escaped. It was, therefore, considered necessary to consider each and 

every case of this nature on its merits very carefully prior to issuing 
orders of suspension. To this end, the General Manager (Transport) has 
ordered that each time a case of this type ari ses, the officer under whom 

the employee concerned may be working will furni~h the full facts of the 
case as ai so the service records of the employee to the General Manager 
(Transport) through the Personnel Officer, so that a decision as to whether 
or not the employee should be put under suspension can be taken. I 
shall be grateful if all the officers concerned will kindly make note of this 
decesion and also advise their staff to do likewi se. 

Sd /­
R.S. Murthy 

A.II Officers of the D.T.U. Personnel Officer 



DELHI TRANSPORT UNDERTAKING 
(OF THE MUNICIPAL CORPORATION 9F DELHI) 

SCINDIA HOUSE, NEW DEhHl. 

N o.ADMH/C/2633 D r.tee : 13-1 -61 

Office Order No. 7 

H has been observed that communications addressed to the em­
ployees under suspension are sometimes sent by the enq uiry officers thro­
ugh the Officer-in-charge of the Unit /Department/Section for want of the 

info rmat ion about the rhidential address of the employee, which results 
in delay in the delivery of cbe communications. In order to eliminate this 

avoidable delay in the transit of communications, it is hereby notified that 

in future the correspondence should be entered into d irect with a sus­
pended employee at his last known address and the communications add­
ressed to the suspended employee need n ot be routed through the respec­

ti ve officer. 

The officers of the Units/Department /Sectio ns un der whom the sus­

p~nded employee has . b een working will intimate the la st known add;·ess 

of the suspended employee to the enquiry officer for this i::urpose. 

Sd/­
P .D. Mehta, 

ASSTT. GENERAL MANAGER (ADMN .) 

All Officers And Sections of D.T.U. 

Copy to:­
(1) Municipal Audit Party (in duplicate) 
(2) D.T.ll. workers' Union, 3A, Asaf Ali Rnad, New Delhi. 

(3) D .T.U. Employees Union through T.S. Tramways 
(4) D.T.U. Karamchari Sangh, 13 Shanker Market, Connaugbt Circus , 

New Delhi. 
(5J D.T.U. Traffic Supervisory Staff Committee. 

(6) File No. ADMT·8(1)/60 . 
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DELHI TRANSPORT UNDERTAKING 
(OF THE MUNIC!PAL CORPORATION OF DELHt) 

SCINDIA HOUSE, NEW DELHI. 
.. 

N o , A O M I-3(1) /63 	 \ Da ted the dth Feb , 1963 

Office Ordar No. 17 

It has been decided that, in fut ure, the employees, placed under sus­
pension will submit declarat ion certifying that they remained in Delh i and 

did not take up a ny other gainful employment elsewhere duriug the period 
coverd by the sa id declaration or certificate. Such certificate will be sub ­
mitted by the suspended employees to the Unit where hi s pay is charged. 

Sd/ ­
K .A. Khan, 

Dy. GENERAL MANAGER. 

All Unit Officers & Sections. 

DELHI TRANSPORT UNDERTAKING 


(OF TH E MUNIClPAL CORPORATION OF DELHI) 

SCINDIA HOUSE , NEW DELHI. 


No ADMI-3 (l 8) /64 

Office Order NQ. 74 

Attention of all concerned is invitee! to the provisions of Cause 15 

(4) (a) o f the D.R.T.A. (Conditions of Appointment & Service) Regu­
lations, 1952 (reproduced below) which are in force by virtue of Section 
516 of tbe D.M.C. Act, 1957. 

''S-uspeusion-(a) 	An employee under suspension will be entitled during the 

first year of suspension to subsi11tence allowance equal to 



q~-i 
the leave sa la ry whi i.:h he would have drawn if he bad . l 
b een on leave on half pay and for any period subsequent i 
thereto at three quarters of such an amount. • 

1 
Provided tha t an employee !may, b e granted in addit ion 

any co~1pensat ory ~llowande e.g . dearness, house rent l• • . h h Ietc., o r vv.:_t1 1c . e was 1h receipt on the date of suspension 

to such ehent and subject to such condi t ions as the sus­ i 
pending authority may direct. ! 

Provided fur t her that the amount of dearness allowance 

should not exceed the amount adm issible as such on the 

subsistence allowance paid from time t o time." 

The matter regarding payment of subsistence allowance was re­

ferred to the Conciliation Officer, Delhi by the D .T .U . Workers Union and 
in accordance with the settlement reached between the management and the 

Union, it has been agreed to, that workmen under placed nnder suspen­
sion will be paid full dearness allowance and other allowances as admissi­

ble under the rules, on the pay admissible to them during tlle period of 

suspension. This decision will be effective from 3rd August, 1963 and no 
suspended employee will be entitled to claim any benefit on this account 

for the period of suspension, prior to the aforesaid date. 

It is, therefore, notified for information and necessary action by all 

concerned that employees u;1der su spensi on should be paid D .A. and other 

allowances as per the above decision w.e. f. 3r d August '63. 

The officers empowered to suspend the employees should also keep 
the above decision in view while passing orders, placing the employees 

under suspension in future. 

Sd /­
(K A. KHAN) 

Deputy General Manager 

Al I Officers & Sections . 

CC:-The Comniissioner, M.C.D. 
The Dy. Ck::f Audi t or, MCl) 
All Unions of DTU Workers. 
S.A.II for trausJation and insertion in the bulleti n. 


LO.with reference to his note No. 15 59/ LO dt4.6 .64 


i'ile No. ADML8(!)/64 & AD MT·3(J 2)/64 



