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DEELHl TRANSPORT UNDERTAKING 

(OF THE MUNICI PAL CORPORATION OF DELHI) 


SCIDlA H OUSE , NEW DELH l. 


No . Dated : 3Qth Dec. l959 

" 

Office Order No. 196 

It is notified for the information and necessary action by all con
cerned that all officers who are competent to take disciplinary action 
against employees, shall without prejudice to any other action , be com
petent to impose fines upon the drivers and conductors of this Undertaking 
for thei r acts of omission and comm ission as mentioned in annexures 'A' 

and 'B' separately for the two categories of staff constituting offences for 
which fines can be imposed under Section 7(2) (a) and section(8) of the 
payment of wages Act read with clause 15(2) of D .R .T.A. (Conditions of 
Appointment and Service) Regulations, 1952 and section 516(2) of the 
D .M .C. Act 1957. The provisions of section 7(2) (a) and section 8 of pay
ment of Wages Act are reproduced below for information and guidance of 
all concerned:

"7(2) (a) Deduction from the wages of an employed person 
shall be made only in accordance with the provisions 
of this Act, and may be of the following kinds only, 
namely: 

(a) Fines," 

"E. Fines (!) No fine shall be imposed on any employed 

person save in respect of such acts and omissions 
on his part as the employer, with the previous 
approval of the (Provincial Govt.) or of the pres

cribed authority, may have specified by notice 
under sub-section (21. 

(2) A notice specifying such acts and omissions shall 

be exhibited in the prescribed manner on the 
premises in which the employment is carried on or 
in the case of persons employed upon a railway 
(otherwise than in a factory) at the prescribed 
place or places 



' ,., . I 

(3) 	No fine shall be imposed on any employed person 

untili he has been given an opportunity of showing 
cause against the fine, or otherwise than in accor~ 

dance with such procedure a5 may be prescribed 
for the imposition of fines . 

< . 
i . 

(4) 	The total ~mount of :fitie which may be imposed in 
any one wage-period on any employed person shall 
not exceed an amou nt eq ual to half an-anna in the 
rupee of the wages payable to him in respect of 

that wage period. 

(5) 	 No fine shall be imposeil cin any employed person 
who is under the age of fifteen years. 

(6) 	No fine imposed on any employed person shall be 
recovered from him by instalments or after the ex
piry of sixty days from the day on which it was 
imposed. 

(7) Every fine shall 	 be deemed to have been imposed 
on the day of the ai:t or omission in respect of 
which it was imposed . 

(8) 	All fines and all reali sations thereof shall be re
corded in a reg i~ter to he kent hy the person res~ 
ponsible fo r th e payment of wages under section 3 
in such form as may he prescribed: and all such 
realisations sh all he applied only to such purposes 
beneficial to the persons employed in the factory 

or establishment as are approved by the prt>scribed 
authority." 

All officers concerned shall invariahlv keen the ahove provisions 
of law in view while imposing fines on the <a id cate)lory of employees. 
The list of acts of omissions and commissions constituting offences for 
which fines can be impo sed upon drivers and conductors sha11 be exhibited 
in English, Hindi and Urdu prominently in a conspicuous place at the 
permises of all the units where those categories of employees are employed. 

A record of all the fines and all realisations thereof shall he main
tained by all the officers incharge competent to impose fines , in a register 



iu the form attached as annexure •C'. All :fines and all realisations thereof 
shall be credited to the account of D.T. U. Labour Welfare Fund at the end 
of each financial year and shall be expended for the welfare of the em~ 
ployees. The approval of the Chief Inspector of Factories wheret1ver it

•
was required has already been obtained . 

The action for imposition of fines upon 
4
$he iiaid oate~ories of em

ployees where0 ever necessary shall be initiated in the attached annexure 'D' . 

Sd/
\P .K. J. Menon), 


Ge neral Manager (Transport) 


DEL Hf TRANSPORT UNDERTAKING 


(OF THF M U NICIPAL CORPO RATfON OF DELHI) 


Name of the l lUit 

Dat~d 

Annexure •D• 

Subj~ct : IMPOSITION OF FINES 

Part 

It has been complained against you by 

Shti ____designation _ _______ 

B. No. ----of ··--------~-tha t you at 
(unit) 



- ------
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________ -·-··- ____________________ on____________at ___ 

!t ime ) (date) (place) 

.l. 
~ . 

(S pecify the act o f com mission\ o r . ornmissibn am o unt ing to an offence 

mentioned in the list of acts and ommissions for impos ition of fines) which 
is an offence requiring impos itions of fines under the rules as well as 
secction 7 (2) (c) and 8 of the payment of wages Act J 936. 

Please explain why you should not be fined 

(the amo unt should not be more than ~- an anna m the reference to the 
wages of the accused employee) 

Also take notice that the case against you will be tried on 

(date) 
.at____ _ _ ___ by the undersigned at _ ____ 

time I.p lace) 

Signature 
---------------~---· 

D esigna tion _ _ _ _ 

Part II 

Plea advanced by the accused . . . 

Part Ill 

Order ... 

Signa ture______ _ 

Des,i gnation_________ _ 

Part IV 

Dated: Noted the aforesaid orde r. Signa ture of the 
accused ~mn la.v",. 



------------------- - --

Form 

Riegistcr of 	fines 

.. ... ..... ... . Factory...... ..... . . ..... ... . .. . .. ..... .. . . 


-wi;~ther!·~-R~~e ~f-··- -D~;;·--·- ·····-· D~~;-~:;·~--·----·~-
rial !li me Fatner's Depart Act or 
mber Name roeut om ission worKmani wages and whi ch 

fG r wh ich snowed amo unt fi ne 
cause of rea lised Rem.arks~ll~ 

im posed 	 against fi ne 
fince or imp·osed 
not. If 
so, en ter 
date 

6 7 8 9 10 



DELHI TRANSPORT UNDERTAKING 

(OF T HE M UNICIPAL CORPORATION OF DELHI) 


SCIN DIA HOUSE, NEW DELHI. 


ADMII/C/737 

~ 

In Continuation of this office order No. i96 dt. 30·12-59, regarding 
imposition of fines upon drivers and conductors for acts of ommission 
and commission, it has been decided that the proforma sent with 0.0. vide 
annexure ' D' should be filled in duplicate and oue copy thereof handed 
over to the employee concerned then and there against hi~ signatures if a 
fine is imposed. 

Sd/~ 

General Manager 

DELHC TR ANSPORT UNDERTAKING 

(OF THE MUNICIPAL CORPORATION OF DELHI) 


SCINDIA HOUSE, NEW DELHI. 


No. ADMII- 5(10)/60 Dated : 4th Angust, 60 

Office Order No 139 

" In partial modification of Office Order No . 196 dated 30 Dec., 
1959 it is notified for the information and necessary act ion by all concerned 
that the list of offences fo r the categories of drivers and con ductors as con
tained in annexure 'A' & 'B' to the Office Order referred to a hove have 
been condensed and accord ingly a revised list of offences as can be im
posed on drivers and conductors are attached hereto as annexures 'A' & 'B'. 
These revised lists will replace the existing lists annexed to the previous 
office order with immediate effect. 

All other conditions will remain th e same as in the previous office 
order quoted above. 

Sd /

(P.K . J. MENON) 
OENFRAL MANAGER (TRASPORT) 



1 
L 	 Faiiure to return passenger' s balance in sufficient timl 
2. 	 Misappropriation of excess case}> if any. \ . 
3. 	 Failure or delay to deposit lost p'f.operty and/~~ unauthorised 

di sposal thereof. ' 
4. 	 Delay in deposi ting cash collection or Bag Money immediately 

on completion of duty. 
5. 	 Not endorsing passenger 's balance on the waybill and on the 

back of the tickets , if req uired. 

Duty 

! . 	 L eaving duty before reaching terminus a nd /or without proper 
relief. 

2. 	 Losing attendance card. 
3. 	 Not calling out Bus stops. 

4. 	 Not reporting to ATI (Time Keeper) at starting t ime. 
5. 	 Not marking closing or opening Nos. of tickets in the waybill. 
6. Not checking tickets issued by Advance Booker or passes. 
7 Losing any property of the Undertaking entrusted to him. 
8. 	 Rema ining idle a nd not issuing t ickets when requ ired . 

Insubordinati o n 

l. 	 Disobeying the orders of a supe ri o r otticcr. 

Manners; & Behaviour 

l. 	 Being rude or insolent to passeugen1. 
2. Smoking in Bus when on duty. 
3 Being .drunk while on duty. 
4. 	 Sleeping while on duty. 
5. 	 Reading books or Magazines while on duty. 

6. 	 Occuping seat in bus to exclusion of paid passengers. 

7. 	 Failure to hand over complaint book on demand by a passenger. 

Running 

1. Runnig with wrong rear Destina tion Boards. 
'2. Runing without rear Destination Board when available. 
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3. Faiiure to give signal at Bus Stop wher<: required. 
4. Gi•f111g startmg signal'> ca relessly, when passengers are boarding 

or aligi1ting. l 

5. 	 Delaying bus withou t cause. • . 
6. Not guiding drive r P~Qpe~ly, while...reversing veh icle . 
7. 	 Not reporting accident\ and breakdowns in time. 
8. Not stopping bus to look after persons injured by bus. 
9. Using a whistle or thumping the panels of bus to give signals 

t o driver . 

Tickets 

l 	 Wrong punching of t icke ts passes etc. 

2. 	 I ssu in!!° t i 'cets from middle of tickets block or non-consecutively. 

3. 	 Not handing over detached or wrong clipped tickets to checking 
officials . 

4. Advance, wrong and ·double punching of t ickets. 

5· Issuing tickets from spare ticket block. 


6. 	 Being in possession of used and/or old tickets. 

Uniforms and equipment. 

1. Being without complete a nd proper uniform while on duty, 
even though issued with the same. 

2.-- Performing duty wi thout waybill. 
3. Being wi th out bag money and ticket bag. ~ 

4. 	 Being without a complaint book. 

LIST OF OFFENCES-DRIVERS 

Cash 

1. 	 Failure to deposit lost property or unauth orised di sposal thereo f. 
2. 	 Keeping unauthorised private cash or refusal to have his body 

checked on demand by authorised person . 

Duty 

J. 	 Refu sal to perform duty or work allotted . 
2. 	 Losing attendance card or drivers' memo. 

3. 	 Allowing unauthorised person to drive. 
4. 	 Refusing to accept challans. 
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5. 	 Leaving duty without proper relief. 

< . 

Disobeying the orders of a superior'"officer. 
\ . 

1. Being rude or insolent to passengers. 
2. Being drunk while on duty. 

3. Chatting with passengers or staff while driving. 
4. Smoking in Bus when on duty. 

1. 	 D elaying trips without cause. 

2. Proceeding by wrong ro ute without suili.cient reason. 
3. Failing to stop, where r equired . 

4. 	 Driving carelessly by starting when passengers still hoarding 
or alighting. 

5. 	 Not picking up passengers to & from shed. 
6 . Rash and negligent d riving. 
7. D riving against traffic signals. 

8. 	 Not reporting accid ents & breakdowns in t ime. 

9. Start ing without C on ductor's bell and not stopping on conduc
t ors , hel l. 

JO. Reversing: vehicle careless ly . 

J l . T:o; king vehicle fast through deep water. 

12. 	 1hin!:'.ing back bus from line into depot without sufficient cause . 
13. 	 Not stopping bus to look after p erson injured by his bus. 

14. 	 N ot stopping c!o~e to ker b, where possible. 
15. 	 N ot changing- front Destination Board or driving bus with 

wrong D estination Board . 

16 . 	 P arking vehicle away from p roper bus stop, without sufficient 
cause. 

l 7. 	 Denying the rig,ht o f way to the vehicula r traffic fo llowing o r 

over taking other veh icles in a d angerous or reckle5s manner . 
18. 	 I nshedding a bus before time at the depot or wil ful delay in 

outshedding the bus . 

Uniforms 

I. 	 Not wearing proper uniform while on du ty. 
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DELHI TRANSPORT UNDERTt\K!~G 


{OF THE MUNICIPAL CORPORATION OF DELHI) 

SCTNDI A HOUSE, NB\V DELHI. 


\ 
\ 


• 
N©.A D MI-5(63 )/6 2 Dated : 12-11-62 

Office Order No. 130 

It has been observed that instructions issued vide office order No. 
196 dated the 30th Dec .• 59 are not being complied with strictly and the 
record of fines real ised from the employees is not maintained in the pres
cribed form. This practice is highly irregula r arid contravention of the 

provisions of the Payment of Wages Act. It is notified for the information 
of and necessary action by all concerned that the reco"td of the fines realis 
ed from the employees of the Undertaking for their acts of omission and 
commission as mentioned in Annexures 'A' and 'B' of'office order No . 
139 dated 4.8 .60 should be maintained in the prescribed register. All such 
recoveries should be credited to the D.T.U Labour Welfare Fund. 

Sd/· 
P.D. Mehta, 

ASSTT. G!:NERAL MANAGER (A) 

All Officers of Units. 
Traffic Supdts . H .Qrs. 
A.G. M. (T) and A.G .M. (Tll). 

DELHI TRANSPORT UNDERTAKING 
(OF THE MUNICIPAL CORPORATION OF DELH!) 

SCINDIA HOUSE, NEW DELHI. 

No. ADMI-5(11)/63 Dated Jul y 22, 1963 

Office Order No. 74 

A doubt has arisen whethe r the fine imposed on an employee can 
be recovered in cash if the employee is prepared to pay it or this should 
only be recovered from his wages within 60 days of the act of omission er 
commission in respect of which it is im nosed . 
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In continuation of office order No. 139 and l 30 of«4.3.60 and 
!2.II.62 respectively, it is notified that as per provisions of Sect}on 8(6) 

& (7) of the Payment of Wages Act, no fine .imposed on any empiloyee is . 

recoverable from him by instalments or after•the. expiry of 

' 
60 days from.• 

the day on which the fine was imposed which is to be reckoned from the 
date of its commission. 

It is therefore clarified for the information of all concerned that 
the proceedings of imposition of fi ne should preferably completed in 

course of a fortnight. The workman should be communicated the decision 
" ' . '' .. , . :\ ·. ; - "'.

of the authority concerned and be asked to pay the amount in cash imme
diately or within a day or two, If the employee fails to pay th~. pmount

'. • · • ~ ' ' ~·' .~ ' '. • , '_ 1 I ·, i ·. ~ J_ ,l; 

in cash the fine should be recovered from the wages to be paid to him in 
the follov/ing month. It should, however, be ensured that the date of 
commission of the offence and the date of recovery should in no circum~ 
stances exceed the limit of 60 days and that the fine is to be recovered in 
one instaiment only 'and there is .no relaxation of the rules in this behalf. 

It is also impressed that all fines are to be recorded in the pres
cribed register and the amount of fine is to be credited to the Labour 

Welfare Fund. . 

These instructions should be .strictly followed by all concerned. 

Sd/
K .A. Khan 

DEPUTY GENERAL MANAGER. 

Al I Officers & Sections. 

I 


