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coi1ductors and checking officials are not marking their attendance on 

Biometric Attenda11ce System -at both the times i.e. while ·starting duty 

an·d:a·fter :-finis_hir1g th_e d~ty ~ ~Tl1is has : beer1 --. vle\\red~~ seriousl)'. 


All RMs/DMs will henceforth ensure. that befo~·e depositing their 

relevant documents i.e. driver memo, conductor waybill and checking 

sheets witlYthe depot/checki1;ig-- office;-the concerned · staff rnark their 
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All R'0.1s/D~v1s- 'Nill also lxing_the record of BAS \Vhi1e attend mg 

monthly meetings with the MD. _Senior .Manager (JT) \Vill also bring the 
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depot-wise record in the aforesaid meetings of those employees \Vho are 

not marking the attendance tvvice on -BAS. 
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Chief General M_anager(O) t 

All Region~l lVIanagers 

.Ail Depot lVfanagers 
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Copy to: 

l. MD for kind information. 
2. Dy.CGM(O) 


