" DELHI TRANSPORT CORPORATION
( Govt. of NCT of Delhi)
L.P Estate- New Delhl-l 10002

No.Ac/CS- 2019/ 763 . D Dasde® July, 2019

Sub - .fuldehnES / Instructions to the new 7 cluster Depots.

You are aware that the Govemment wde 1ts letter dated 30.4. 2019
has assignéd the job of Management of fare collection of 1000 Cluster
buses to DTC to be operated in the 7 Depots The DMs of the said depots
may see the following guidelines/ Instmctlons pertaining to Finance and

Accounts sxde

1) The salary payment to the contractual conductors / other office staff to
be deployed in the said depots shall be paid from the- separate Bank
Account from ‘the funds reledsed / to be released by the Govt.
Accordingly, ‘the salary data’ of the said emponees shall also be

prepared separately and shall not to be mlxed in the Salary data of the
existing DTC emDIovees ' __ o

The salary data of the contractual employees based on minimum
‘wages ( as cn‘culated by the PLD- DTC from timé to time ) along-with
- bank details. ( Bank Account no- of the employee IFSC code ) of the

said em;?IOyeés shall be forwarded to the oomputer ¢ell - DTC BBM

"'icomp]ex by a time mfconsultatlon wnth the

he deDOts arid Pay Roll . | |



2) Daily Traffic_earning of the said depots shall be deposited in the
designated Bank Accounts of Transport Department, which shall be
communicated to the Depots shortly. For deposit of daily cash in the

i said account of Transport department, the official vehicle (s) allotted to

the Depots/Regional Checkmg or at: the dlsposal of FCMS project-PGD
‘ shall be utilized with proper ‘security ar gement The timely deposit
of the daily eaming in the designated Bank Account of Transport
department shall ensured by the DMs and momtored by the In -charge

FCMS pro;ect

- The Danly Fmancxal retums agamst sale of t shall be submitted to ‘
' pilation purpose on.

the Dy, Manager (CS-II) HQ for're
daily basis. Proper cash Book ‘and “other ‘related records shall be
' Manager ( CS-1)-/|

maintained by the depots for day to day earnin
HQ shall also maintain separate record of the eamning deposited by

these depots in the desxgnated Bank Account of Transport department
based on the daily DFRs received from these depots-and also ensure
Bank reconciliation in associatxon thh ‘the ofﬁexals ‘of Transport

department ofﬁcmls A copy o _
cluster de ots‘ 1s nclosed hereWxth- ‘_

The Dy Managcr (CS-II)-Hq shall open the separate cash Book for
reeordmg the Grant in' Aid recei ,ox'h the Govt. and for recording
day to day expenses agamst salary of staff PF, ES, Imprest Water &
electricity bllls Taxes and any other expendxture of the depots,

"“pot Manager
d Bank Accounts
imed to the Dy.
nprest armount to

‘imprést amounts are
Imprest amount for day
here-under :-

Fleet
Strength

250‘]
1120 ‘
R PR O
160
140
140

<




-The Dy. Manager (CS~II) shall mamtam separate reglster for the 1mprest
: shall

bme_B_q Imprest amount shall be re}e :Ied‘/ 're-.x b_tu'sed on need base
against sanctioned" expendxture ‘with 'ppomng documents of
expenditure mclddmg sanctions submitted by the DMs as per existing

pracuce in vogue

- The Dally / Month]y computer:zed data of the Grant recetved and Salary
and other expenditures from' the" said néw Bank ‘Account” ( New Bank
Account No-3525101001476 ) in addition to the daily earning shall be

maintained separately and kept ready / uphdated from time to time for
information, record and for reconciliation purpose as and when required.

5) The Dy. CGM (MS-I) shall drrange the cash e'ountmg'machines prior to
the date of physrcal Bus operatlon from these Depots

6) The Sr Manager (CS I) Hq shall erisure the Accountmg of Grant In
Aid against cluster Buses, allotment Qf Account heads wherever
requlred and for other acttons pertainmg to hts sectton

This has the approval of competent authorxty‘ kD \G ke

(V N. 'Patll)
i ‘Ad‘dl-‘.CA.O
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