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DELHI TRANSPORT CORPORATION 

( Govt. ~fNCT ~fDelhi) 


LP Estate- Ne.wDelhi~l lOOo2. 


No.Act/CS-II/20f9/ ':763 	 · Dated: 151 July, 2019 

You are· a\vaie that .the G6v6rntnent:vide its letter dated 30.4.20 j9 
has a5signed the job df Management ·of ·fare·collection of 1000 Cluster 
buses to DTC to 'be operated irt the 7 Dep~ts. The DMs of the said depots 
may see the folio.wing guidelines/ Itistructidris pertaining to Finance and 
Accounts side. ._ · 

.·". ·.. . . · 

1) 	 The s~IEiiy p~yrneiit io ilie·contractual ·c~ndu~fors I otlier office staff to 
be deployed)n the sail:! depots shall' be ·p~id from ,the·separate Bank 
A<:col.mt froiri .the. funds refoased:F fo l?e· t~'leased by the Govt. 
Accordrngl~~ •the saJaiy d~t~ bfthd said erripfoyees shall also be 
pr¢pare(J s~p8f~tely and shaH not to be·fuixed iri the Salaa data of the 
existing DTC empfoyees. . . . . 

. -The ·salary' data -~ of the conir~c~a,.1 - ~in.Ployees based on minimum 
.wages ( as'c.lr6Btated 'by the Ptb'..: bf¢ frdm time to time) along-with 
bank details.( Batlk Accut.nff n6~ of the emptoyee, IFSC code ) of the 
sai~ ~ni I J6ye~t~~ali be forwatd~dt~ th~ computer c·e11 - DTC BBM 

·.~ • • • • .' .: : ~· J 

: .. 



... ··.•· . · ·· · ..'· : .' · · . ...··:. ,,, , . i._·: ·. ,•. 
: . .. .. . . ' . ' 

.. . . . . . : :. . :... ' .';.~: : .. : . .. 
. '·· . ... 	 . . 

2) 	 Daily Traffic , earflJng ·of the said dep~t~ shall be deposited in the 
designated Bank Accounts of Transport Department, which shall be 
communicated to the D~pots shortly.. for depo~it of daily cash in the 
said account of Transport deparqnent, th:e offiCial vehicle (s) allotted to ·· 

/ 
'• ! the Depots/Regforial Checking·ofatthe;~sposal ofFCMS project-PGD 

shall be utiliie.d witli pfoper securify lfrrangtment. The timely deposit 
of the daily ·earning ill tlie desiwat~a Bahk Account of Transport 
department shalf ensured by the DMs and monitored by the In -charge . 
FCMS proj~ct: ., · .·:. . · · 

- The Daily Fi~~~lal returns agitlns(s~e; o~th,k~~ shall be submitted to ' 
the .D}.\ Managef (CS~II) HQ.fo(r~¢.~r4~' ifri'.4(epfupilation purp0~~ on .. 
daily b$sis. ·Pr6per·; cash .Bbok · iiii&;: &~~.,r~1-~t~t.¢~V?e¢ords ·shall be : · 
maintaiiled by tht depots ror day·t0 day·6amirig'. .:DY..'" Manager <cs..u)­

:.1 	 HQ shall also maintain separ~~~ 'record of the eamirig deposited by 

tMse dep<>ts in the designated' fJ~k A.ccounfo( Transport department 

based on .the daily DFRS tec~ivetl frorll these depots :and also ensure 

Bank recopciliatibn in a8sodadoil wlih the officials ·of Transport 

department" offic.ii~is'. . A copy of-f&fuat ofDFR (exclusive for the DTC-

cluster depots) is ·endosed herewith; · · , · · · 


,,The Oy..Man~~.. (CS~II)-Hq~ ;;1i~.t okri titi sep:arate cash BoQk for ' 
re6ordihg the Otlilit fn Aid reqeiviCI'rrd·ffi.. th~ Q(jvt. and for recording 

' 

day to day expeAses·agaiiisf sal~cy Of sia'.fft PF, :Esl, lrtlprest Water & 
electricity bills Taxes and .anyothe'fexptfiditute of the .depots. 

3) sepaC,a~~ B~;A,l~§tj~#t ' ~*;~§.~',t~ ·~::~pe#~~, 6~,:~~: ,~~9.tt ·g~p.~t··M~ager
for maiiitaibftf rr "··',.,,.. ·.. '··m'' · ' ~t: · ..Att¢f' o~rijn: .· ..·il\i.~. ~·ai~ B~k A.ccourits 

. ' ' by th~ ·· iridiviii3~:;!• c"":·15:;·t1ib :s~ta~~Ji~Wir~· ~ 'ti'-·lhr6Flried to ·the o . 

.:· 

r . . 

) 4::. 	 : ;.' 9Q{> ·>:· 

. 5 160 

.. '· ·: .:. 

I ., 

:· : ,. 

.· t 

··'-" 

.. . '• 

. ' 



- -< 


.. · : · .· 7 ,'' ·.--.·::·." :. ~: :-:: -.-:.-'··~·--- :· .• -~-- - ...-- ~"·-·- ~ ·· ·· ..---·:-··-:-- · :-;- ·· ~-~..·--- . - . . ."":" : : ··:.•·,,· :-: ·..· _ __,,• •••••• - ... - ........... . - - -----···-"- ·- · ' ~ . .. . . .
·i~· · ~:: ·-

. , ·:.. . .. .. 

" .... : . " 
~ .. 

: _.; . 

-The Dy: Manager (CS~II) . shall·mairitajri ·s~p~ate }eglster for the imprest 
payment ofthese cti.Ister depots. The'sai4Jmp'f¥st J>ayriient shall be made 
from the New Bank Account No-3.52510.toot47.6 01?"~ri'ed in Canara Bank 
by the Hq, Imprest ~mount shall be r~fe~~cf /re~ . i~ursed on. need base 
against sancti<;;ried .·experiditure ' 'wl(Jl:i. ·suppor:tihg documents of 
expenditure indtid°iiig saricti6hs 'submitted·by'· ilie bMs as •per exi·sting 
practice in vogud~ .·. ' : ;: > •· 

:-: : ' 

• The D~fiy I Mdnthly doiriput6rited d~ta ~f th~ dtartfiec~ived and Salary 
and •· oiher • eip-~ijdfoireS' fr6rii ' thts~idBew Bi®f'Accdilrit'' ( New Bank 
Account No-3525101001476) in 'additiori to the daily earning shall be 
maintained separately and kept ready r tlpdiited from time to time for 
information, record and for reconciliation purpose as and when required. 

5) The Dy. CGM (MS-I) shall mange the :casfr~olinting machines prior to 
the date ofphysical Bus operation from these Depots~ 

6) Th~ Sr." Mk,aget (CS-i)~' Hq sh~U ens~te , th~ Accounting of Grant In 
Aid agaiti:st c~9ster Buses, aHotrnenf of Account heads· wherever 
r~quited ' Wid fot offier ·'acti'Oris pertamiilgfo hi~ section. . . 

' . ... . . . " 
·::·.:' ·, ,. ' \. 

This has the appt~val bf co~peterit autll6rlty.'. '. ·... ~~c\C\ 
(V.N. Patil) 

.. ..·. . ·:=l . ~/~Jx~i>.~.;/:\ ...~.: ~ ·~_· · ::.: ... _. . i AddLCAO 
All DMs .• DTC CJUstet bewiS. 
<Rl<D-22~ Bawani(S~'ttdr~l J · · ··~ -··. • · ·.· ,, :: ,:; 
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cc to t) py; coM:·<PAy:~ 1lhl1)- BBNf°f6f irtf6rlriatioll ·aJ1(J action. 
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